Section 5000 Personnel

500 PERSONNEL

Policy# Adopted Ad Reg
5010 11-29-05
5020 11-29-05
5030 11-29-05
5035 11-29-05 AR
5040 11-29-05
5160 11-29-05
5170 11-29-05
5175 11-29-05
*Rev. 105-06

5180 11-29-05
5185 11-2905 AR
5190 11-29-05
5200 11-29-05
5203 11-29-05
5205 11-29-05
5220 11-29-05
5230 11-29-05
5250 3-6-08 AR
5300 11-29-05
5330 11-29-05
5335 11-29-05
5340 11-29-05
5345 11-29-05
5350 11-29-05

Chapter as 08-21-12

TC-50001

Goals and Objectives
Equal Employment Opportunity
Non-Discrimination and ComplairRrocedure (Cf. 2450, 8015)
Discriminatory Harassment of Employees or Applicants
Ad Reg 5035R: 11-29-05 (print ongreen paper)
Notification
Retaliation and WhistleBlowing
Quialifications and Duties
Recruitment
Identity and Employment Status
Non-Discrimination
Title | Compliance
Criminal History and Background Checks*

Unauthorized Release of Information
Social Security Number Confidentiality
SN: Adoptedindividually, but on same date as Chapter 5000
Ad Reg 5185R: 11-29-05 (print ongreen papér
Staff Development Opportunities

In-Service Education

Technology
Staff Conduct

Federal Compliance
Staff Appearance

Use of District Equipment, Supplies, Property, and Materials
(Cf. 9250)
Possessing, Transporting, or Transmitting Dangerous Weapons

(Cf. 8300)

Facsimile Weapons
Staff-Student Relations(Cf. 8300)

Threats to Students
Conflict of Interest (Cf. 5695)
Employee Use of Communication Devicegew 36-08)
Ad Reg 5250R 3-6-08 (print ongreenpaper)
Form 5250-R-A 3-6-08(Bus driver form, print oryellow paper)
Personnel Records
Travel Expenses (Cf. 1168, 3600)
Health Records HIPAA
Staff Health and Safety (Cf. 5370)
Staff Smoking and Tobacco Products
Alcohol and DrugFree Workplace
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5000 PERSONNEL (continued) TC-50002
Policy# Adopted Ad Reg
5357 11-29-05 Family and Medical Leave
*Rev. 63-10
5358 11-29-05 Bus Driver Alcohol and Drug Testing
5360 3-1-07 Bus Driver Criminal History Background Check (new 31-07)
5370 11-2905 AR  Communicable Diseases Staff and Students (Cf. 8510)
Rev. 1-6-11 Note: Policy 8510, Communicable DiseasésStudents and Staff
revised on same date.
Ad Reg 5376R 4-28-08
5410 11-29-05 Professional Staff Contracts (Cf. 2400)
SN Scope of category determined by actual agreements in force
See Handbook.
Compensation and Benefits
5430  11-29-05 Hiring (Cf. 5020)
Teacher Selection
5500  11-29-05 * Teaching Staff Probation and Tenure*
Rev.12-8-11 *REVISE AGAIN June 2012, (add in J Kava #5521i Individualized
*Rev 621-12 Development Plan)
Individualized Development Plan
Tenure
Administrative Tenure
Administration of Tenure
5520 11-29-05 Evaluation Evaluation Instruments*
Rev. 165-06 Availability of Evaluation Documents
Rev.12-8-11
5522 9-14-11 Performance Evaluation Systems(new 914-11)
5523 New 621-12 Teacher Placement(New policy from J Kava)
to be adopted 621-12
5525 11-29-05 Master Teachers
5535  *6-21-12 Layoff and Recall (new policy from J. Kava)
* to be adopted 621-12
5540  11-29-05 Suspension and/or Dismissal of Pfessional Staff*
Rev. 165-06 *REVISE AGAIN June 2012, (add in J Kava#5545i Discipline,
*Rev 621-12 Demotion, and Discharge of Certified Staff
5560 11-29-05 Resignation of Professional Staff
Resignation
5645  11-29-05 Consulting
5650 11-29-05 Tutoring for Pay
5685 11-29-05 Arrangement for Substitutes (Cf. 7840)
5695  11-29-05 Ethics (Cf. 5230)
SN An information category since ethics are usually determined
by a profession and not imposed upon it.
5710 11-29-05 Compensation Guides and Contract$on-Certified Staff
Definition
Pay Rates

Chapter as 08-21-12
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5725 11-29-05 Qualifications and DutieBlon-Certified Staff

SN  Job descriptions listed and coded-jmpjob
5730 11-29-05 RecruitmeniNon-Certified Staff (Cf. 5020)
5740 11-29-05 Non-Certified Positions
5750 11-29-05 PartTime and Substitute Ne@ertified Staff
5780 11-29-05 Non-Certified Staff Probation
5790 11-29-05 Supervision of NorCertified Staff
5800 11-29-05 Evaluation of NorCertified Saff
5000 PERSONNEL (continued) -50003
Policy#  Adopted
5830 11-29-05 Suspension and Dismissal of N@ertified Staff

At-Will Employees

5850 11-29-05 Resignation of NoiCertified Staff (Cf. 5560)
5860 11-29-05 Reduction of NorCertified Staff
5920 11-29-05 Non-School Employmerit Non-certified Staff (Cf. 5640)
5935 11-29-05 Military Leave
Appendix A Examples of Sexual Harassment

Chapter as 08-21-12

NOTE: Appendix A iPart of Policy and Covers the
Entire Chapter 5000
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5010 Goals and Objectives 5010

The goals of the personnel policies set forth in this policy and rule section are to create the
best possible educational climate for the smisleof the District. To this end, these personnel
policies are designed to prevent misunderstanding by District personnel about their duties and
privileges. In order to develop, further, a climate of trust and understanding, tlteviBgaomes

the inputof all personnel in the development of policies affecting their positions.

Adopted November 29, 2005

Chapter as 08-21-12
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5020 Equal Employment Opportunity 5020

The Board shall be an equal opportunity employéte objective of the Board is to attract
andretain individuals qualified and/or trainable for the positions in the system by virtue-of job
related standards of education, training, experience, and personal qualifications.

The Superintendent is responsible for ensuring compliance and continued émizltom

of this policy.

Adopted November 29, 2005

LEGAL REF: 42 USCA 200063, 2000e12; 44 USCA 350%t seq.42 USCA 12117 (The Equal
Employment Opportunities Act); 29 USCA 88627, 630 (Age Discrimination in
Employment Act); 42 USCA 81984t seq.(Civil Rights Act); 28 FCR 84241, 28
CFR 842.405 (Title VI of the Civil Rights Act); 42 USCA 8200@¢,seq.(Title
VIl of the Civil Rights Act); 20 USCA 81681; 34 CFR 8106.8; 34 CFR 8106.9
(Title IX of the Education Amendments); MCL 37.11016 07 ( Per sonds
Disabilities Civil Rights Act); 37.2102804 (ElliottLarsen Civil Rights Act);

Michigan Constitution Article,182

Chapter as 08-21-12
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5030 Non-Discrimination and Complaint Procedyfef. 2450, 8015) 5030

The District will not discriminate against any person based on sex, race, color, national
origin, religion, height, weight, marital status, handicap, age, or disability Bo&e reaffirms its
long-standing policyof compliance with all applicable federal and state laws and regulations
prohibiting discrimination including, but not limited to, Titles VI and VII of the Civil Rights Act
of 1964, 42 U.S.C. 88 2000€t seq.and42 U.S.C. 88 2000t seq Title 1X of the Educational
Amendments of 1972, 20 U.S.C. 88 168tLseq. Section 504 of the Rehabilitation Act of 1973,

29 U.S.C. § 794; The Americans With Disabilities Act of 1990, 42 U.S.C. 88 #2Heg. The
Persons vth Disabilities Civil Rights Act, MCL 88 37.110%t seqg.;and The ElliottLarsen Civil
Rights Act, MCL 88 37.210%t seq.

The Assistant Superintendent of Instruction and Student Serigcappointed the Civil
Rights Coordinator regarding complaints dfisability/handicap discrimination involving
educational services, programs and activities. Absistant Superintendent of Instruction and
Student Servicegs appointed the Civil Rights Coordinator regarding discrimination complaints
made by students @ies Pre& through 12) and/or their parent(s)/guardian(s), and involving sex,
race, color, national origin, religion, height, weight, age, or marital status. ABRestant
Superintendent of Human Resourceappointed the Civil Rights Coordinator regagdail other
complaints of discrimination. In the event the complaint is against the Superintendent of Schools,
the VicePresident of the Board of Education is appointed the Civil Rights Coordinator.

Inquiries or complaints by students and/or their parggt{ardian(s) related to
discrimination based on disability/handicap should be directed to:

TheAssistant Superintendent of Instruction and Student Services
Bedford Public Schools
1623 W. Stearns Rd.
Temperance, Ml 48182
Phone: (734) 856000

Chapter as 08-21-12
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5030 Non-Discrimination and Complaint Procedy(ef. 5030, 8015) 50302

Inquiries or complaints made by students (gradesKPtérough 12) and/or their
parent(s)/guardian(s) related to discrimination based on sex, race, color, national origin, religion,
height,weight, age, or marital status should be directed to:

The Assistant Superintendent of Instruction & Student Services
Bedford Public Schools
1623 W. Stearns Rd.
Temperance, M| 48182
Phone: (734) 8586000

In the event a complaint is against the Sugendent of Schools, the complaint should be

directed to:

The VicePresident of the Board of Education
Bedford Public Schools
1623 W. Stearns Rd.
Temperance, M| 48182
Phone: (734) 8586000

All other inquiries related to discrimination should be diret¢ted

Assistant Superintendent of Human Resources
Bedford Public Schools
1623 W. Stearns Rd.
Temperance, M| 48182
Phone: (734) 8586000

In the event a complaint is against the Assistant Superintendent of Human Resources, the

complaint should be directed: to

Superintendent of Education
Bedford Public Schools
1623 W. Stearns Rd.
Temperance, M| 48182

Phone: (734) 856000

Civil Rights Coordinators

The Civil Rights Coordinators, as specified herein, are designated to receive and resolve
complaints from any person who believes that he/she may have been discriminated against in

violation of this policy.

Chapter as 08-21-12
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5030 Non-Discrimination and Complaint Proce@(Cf. 5030, 8015) 50303

Any person who believes he/she has been discriminated against in violation of this policy
should file a written complaint witthe Civil Rights Coordinator within ten (10) calendar days of
the alleged violation. The Civil RightSoordinator will take, then, the following action: First,
cause annvestigation of theomplaint to be commenced. Second, arrange for a meeting to occur
with the complainant, which may include school District staff who are knowledgeable of the facts
ard circumstances of the particular complaint or who have particular expertise that will assist in
resolving the complaint. Third, complete the investigation of the complaint and provide, in
writing, a reply to the complainant. If the Civil Rights Coordamadetermines that a violation has

occurred, he/she shall propose a fair resolution of the complaint and deliver the determination to

the complainant and the Superintendent. In the event the complaint is against the Superintendent,

a copy of the determation shall be delivered to the President of the Board of Education. The

compl ainant may appeal the Civil Rights Coord

the case of a complaint against the Superintendent, to the President of the Bcaraokifying

the Superintendent or Board President in writing within the (10) calendar days of the Civil Rights

Coordinatordéds determination. The Superinten:

investigation of the facts and circumstances sudmg the complaint.
The Board VicePresident or President may elect to secure the services of an outside party
to investigate the facts and circumstances surrounding any complaint against the Superintendent.
The Superintendent, or Board President the case of a complaint against the

Superintendent, shall affirm or reverse the

C

i mpl ement the Civil Ri ght s Cmadificdtiomntaeteof.r dhe pr o

Superintendent or Board Rrdent's decision shall be final.

Chapter as 08-21-12
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5030 Non-Discrimination and Complaint Procedyef. 5030, 8015) 50304

Upon completion of, or at any point in, the grievance process, complainants have the right
to file a complaint with the Office for Civil RightdJS Department of Education, Washington,

D.C. 20201.The complainant should first be directed to the following address:
Office for Civil Rights
600 Superior Avenue, Suite 750
Cleveland, OH 44114
(216) 5224970 phone
(216) 5222573 fax

Adopted November 29, 2005

LEGAL REF: Included in Text

Chapter as 08-21-12
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5035 Discriminatory Harassment of Employees or Applicants 5035

Discriminatory harassment of School District elected officials, employees, or applicants

for employment by Board of Education Members, Stiwstrict employees, vendors, contractors

or othes doing business with the School District, students, parent(s)/ guardian(s), invitees,

volunteers or guests will not be tolerated.

Discriminatory harassment includes unwelcome sexual advances, requessxial

favors or other verbal or physical conduct relating to an individusgx, race, color, national

origin, age, religion, height, weight, marital status or handicap/disability when:

1

Submission to such conduct or communication is made a term ortioandither

explicitly or implicitly, to obtain employment,

Submission to, or rejection of, such conduct or communication by an
employee/applicant is used as a factor in decisions affecting such
empl oyee/ applicantdés empl oyment, or

Such conduct or commugdtion has the purpose or effect of substantially interfering
with an employeebs empl oyment, or <creat
empl oyment environment, or otherwise adyv

opportunities.

Any employee or pplicant who believes that he or she has suffered harassment shall

immediately report the incident(s) to:

Assistant Superintendent of Human Resources
Bedford Public Schools
1623 W. Stearns Rd.
Temperance, Ml 48182
Phone: (734) 856000

The School Districguarantees that an employee or applicant for employment, reporting an

incident of discriminatory harassment will not suffer any form of reprisal.

Chapter as 08-21-12



Section 5000 Personnel

5035 Discriminatory Harassment of Employees or Applicants 50352

In determining whether the alleged doiet constitutes discrimination or harassment, the
totality of the circumstances, the nature of the harassment and the context in which the alleged
incident(s) occurred will be investigated. €lAssistant Superintendent of Human Resoutaes
the respondgility of investigating complaints of discriminatory harassment of employees or
applicants. In cases where the alleged harassment involves a member of the Board of Education,
the School District will appoint outside legal counsel to investigate the cormplBhe results of
an investigation and any action taken thereon will be communicated to the complaining person.

In the event the complaint is against the Superintendent, thePvigsedent of the Board
shall be automatically designated as the reci@endtinvestigator for such complaints. The Vice
President of the Board may elect to employ District legal counsel or other qualified, independent
investigators to assist him/her in the investigation, at his/her sole discretion. THe Wiees i dent 6
findings and determination shall be delivered to the President of the Board.

The school District considers discriminatory harassment based on religion, race, color,
national origin, age, sex, height, weight, marital status, handicap, or disability to be a major
offense, which will result in disciplinary action of the offender. Disciplinary action against a
School District employee may include termination of employment. Disciplinary action against a
student may include expulsion. Disciplinary action againBbard of Education member may
range from Board of Education public censure to removal of the Board Member from an officer

positionand/or any committee memberships or chairperson positions he/she may hold.

Notification
Notice of this policy will be periodically circulated to all school buildings and departments

within the District, and incorporated in teacher, student and parent/guandiatbooks.

Chapter as 08-21-12
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5035 Discriminatory Harassment of Employees or Applicants 50353

All new hires of the District will be required to review and sign off on this policy and its related

complaint procedure.

SeeAppendix Aof this section for examples of sexual harassment.

Adopted November 29, 2005

LEGAL REF: MCL 37.2101et seq, (Elliott-Larsen Civil Rights Act); 380.11a; 20 USCA 8§81681;
34 CFR 8106.8; 34 CFR 8106.9 (Title IX of the Education Amendments)

Chapter as 08-21-12
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5040 Retaliation and WhistkBlowing 5040

Employees are encouraged to report suspected illegal actwityppropriate School

District administrators, or the Board of Education. The Board of Education will not tolerate any

form of reprisal, retaliation, or discrimination against:

T

1

1

Any employee, or applicant for employment, because he/she opposed ane fiheattic
he/she reasonably believed to be made unlawful by federal or state laws prohibiting
employment discrimination on the basis of sex, race, color, national origin, age,
religion, height, weight, marital status, handicap or disability,

Any employee, omapplicant for employment, because he/she filed a charge, testified,
assisted or participated, in any manner, in an investigation, proceeding or hearing under
federal or state laws prohibiting employment discrimination on the basis of sex, race,
color, natonal origin, age, religion, height, weight, marital status, handicap or
disability or because he/she reported a suspected violation of such laws according to
this policy, or

Any employee or applicant because he/she reported, or was about to reportceegduspe
violation of any federal, state or local law or regulation to a public body (unless the
employee knew that the report was false) or because he/she was requested by a public
body to participate in an investigation, hearing or inquiry held by thatgphbbtly or a

court.

An employee or applicant for employment who believes that he/she has suffered reprisal,

retaliation, or discrimination in violation of this policy shall report the incident(s) to the

Superintendent The Board of Education guaranteestthd employee or applicant for

employment who makes such a report will suffer any form of reprisal, retaliation, or

discrimination for making the report.

Chapter as 08-21-12
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5040 Retaliation and WhistkBlowing 50402

The Board of Education considers violations of fidicy to be a major offense that will
result in disciplinary action against the off

School District.

Adopted November 29, 2005

LEGAL REF: MCL 15.361-3 6 9 , NnThe WRioetéeebi oweAst . 0

Chapter as 08-21-12






